«YTBEPX/JIEHO»
lpukasom aupextopa MOY «OcHoBHaA
o61eo6pasoBaTe/ibHas WIKOJIa», CEJI0
§3 «Uayceso» XKyKOBCKOro paioHa
<CKbI 0B AdCTH

/ I10/I0KEHHUE
SomKe U 3aujume NepcoHa/IbHbIX 0GHHbBIX PA6OMHUKOE
MOY «OO0lll» c. Cogxo3 «Haycoeo»

1. OBIJHE I10/10’KEHHA

1.1. Hacrosimee [loJiokeHUe YCTaHaBJHMBAET MOPAJAOK MOJydeHHUA, YUETA,
06paGOTKH, HAKOIUIEHHUS M XpaHeHHs JOKYMEHTOB, COAepxalluxX CBEACHHUA,
OTHECEHHble K MepCOHANbHBIM JAHHBIM PAabOTHHKOB MNPEeANPUATHA Ton
paboTHMKAMHU [0JpasyMeBaOTCA JIULA, 3aKI0IUBLINE TPYZLOBOH JOTOBOD C
MOY «OcHOoBHasi o6ileo6pasoBaTesbHas LIKosa», ceao CoBX03 «YaycoBo»
Kykosckoro paitona Kamyxcko# o6iactu (Janee - [llkoJ1a).

1.2. Lenb wHacrosuiero IlosoxeHus - 3alluTa MNEPCOHANBHBIX JAHHBIX
paGOTHUKOB NpeANpPUATHS OT HECAaHKIHMOHMPOBAHHOTO JocTyna H
pasrJalueHusl. [IepcoHa/sbHbIE JaHHbIE Bceraa ABJISIOTCA
KOH}UAeHIMATbHOMH, CTPOTro oxpaHsaeMol HHPopMaLen.

1.3. OcHoBaHueM s pa3pa6oTku Hacrosuiero llosoxeHus SABJIAITCA
Kouctutyuuss P®, Tpygosodt kopekc P®, apyrue JleHCTBYIOLME
HOPMAaTHUBHO-NPaBOBbIe aKThl PP.

1.4. Hacrosimee IlojioxKeHHe ¥ H3MEHEHHs K HEMy YTBEPXIATCA
PYKOBOAWTEIEM TNpPEANpUATHS M BBOAATCA TNPHKasOM IO mkoJie. Bce
PAGOTHMKHU WIKOJIbI JO/DKHBI 6BITh O3HAKOMJIEHBI MO/ POCIHCH € JlaHHbIM
[o/I0}KeHUeM U U3MEHEHUAMH K HEMY.

2. [IOHATHE U COCTAB IIEPCOHAJIBHbBIX JJAHHBIX

2.1. Tlos nepcoHaNbHbIMK JAaHHBIMM Pa60THUKOB MMOHUMAETCA nHdopManus,
HeobxoqMMas paboToJaTenl0 B CBA3M C TPYAOBbIMH OTHOLICHHUAMH H
Kacalomasicsd KOHKPETHOro pab0THWKA, a Takxe CBEACHHA O dakTax,
COBBLITHAX W  OBCTOSTENbCTBAX JKM3HM pabOTHHKA, T03BOJISIONIHE
U1eHTUQHULIMPOBATD €ro JIUYHOCTD.

2.2. CocTaB NepCcoHabHbIX AaHHbIX pab0THHKA:



- AHKeTa;

- aBTOGHOrpaduUs;

- 06pa30BaHUE;

- CBeJleHUs O TPY/Z0BOM U OOLIEM CTaXKE;

- cB&1eHU O TIpe/iblAyIleM MecTe PaboThl;

- CBEJICHUs 0 COCTaBe CEMBbH;

- IacrnopTHbIe AAaHHbIE;

- CBeIeHHs1 0 BOMHCKOM YYETE;

- CBeJleHMd 0 3apaboTHOM M1aTe COTPY/HUKA;

- CBeJJeHUS O COLIMA/IbHBIX JIbTOTaX;

- CIIelIUa/IbHOCTD;

- 3aHMMaeMas JOJKHOCT;

- pa3Mep 3apabOTHOM MJIATHI;

- Ha/IM4Ke CyAUMOCTEN;

- a/Ipec MeCTa XKUTe/TbCTBa;

- IOMalIHUH TelePOH;

- coJiepkaHue TPYyAO0BOTO JOTOBOPa;

- coZieprkaHue ieKJIapalky, 10JaBaeMoi B Ha/IOrOBY10 HHCIIEKIHIO;
- IO/LJIMHHMKH U KOTIMY NPUKA30B 110 IMYHOMY COCTaBY;
- IUYHbIe fieJ1a ¥ TPYAOBble KHWKKH COTPY/HUKOB;
- OCHOBAHMA K IIpHKa3aM I10 JINYHOMY COCTaBY;

- JeJia, cojepiKalue MaTepHaJbl N0 MNOBBINICHHUIO KBaJII/I(bI/IKaI_LHI/I H
nepenoAroToBKeE COTPYAHHKOB, nx aTTeCTaluy, CJ'IY)Ke6HbIM
paccie0BaHUAM;

- KOIIMU OTUETOB, HalpaBJisdeMble B OpraHbl CTATUCTHUKH;,



- KOTIUHU JOKyMEHTOB 006 06pa30BaHNY;

- pesysabTaTbl MeAHULMHCKOrO o6cjefoBaHMs Ha NpeAMeT TOAHOCTH K
OCYIL|eCTB/JEHHUI0 TPYAOBbIX 06sA3aHHOCTEN;

- dpororpaduu ¥ MHbIE CBEJEHNS, oTHOCSIIMeECs K IepCcoHalbHbIM JAaHHBIM
pabOTHHKA;

“*

- peKoMeH/jalli}, XapaKTePUCTUKY U T.IL.

2.3. JlaHHble [JOKyMEHTbl ABJAKOTCA KOHQUAEHIMAIbHBIMH.  PeXUM
KOHOUJEHIMANBHOCTH MePCOHANbHbIX NAHHDIX CHMMaeTcd B Caydasax
0Be3IMYUBAHUS WAK N0 UcTedeHHH 30 JIeT CpoKa XpaHeHHs, eC/ii MHOE He
ornpe/ie/IeHO 3aKOHOM.

3. OBA3AHHOCTH PABOTOJATE/IA

3.1, B mensix obecreyeHusi mpas M CBOGOJ eJOBeKa W rpaKJaHHWHA
paboToAaTe b U €ro NpeACTaBUTe/NH IPH 06paboTKe NepCOHATbHbBIX JAHHBIX
paGoTHUKA 06s13aHbl COO/IIOAATD C/IEAYIOIINE o6uMe TpeOOBaHUAA:

3.1.1. O6pa6oTka  MNepCOHaJpHBIX  JaHHBIX paGoOTHHKA  MOXET
OCYILECTBJATLCA MCKIIOYHTENbHO B UEJAX oGecrneyeHnss COOJIIOAEHUA
3aKOHOB M MHBIX HOPMATUBHBIX TPABOBBIX aKTOB, cofielcTBYst pabOTHUKAM B
TPyA0yCTPO#cTBE, 0Oy4YeHUH W TNPOJBINKEHUH IO cayx6e, obecrnevyeHnd
JUYHOM 6e30MacHOCTH PabOTHHUKOB, KOHTPOJA KOJIMIeCTBA H Ka4yecTBa
BBIIO/IHAEMOMN pPaboThl ¥ 06ecnedeHust COXpaHHOCTH HMYyIIecTBa.

3.1.2. Ilpu onpejeneHun o6beMa W COJAEpPXKAHMA 06pabaTbIBAEMBIX
nepcoHa bHbIX NAaHHbIX paboTHHKA paboronarTesib J0JKEeH
PYKOBO/ZCTBOBATbLCH Kouctutyuued P®, Tpyi0BbIM KOACKCOM P® y uHBIMHU
deepasbHbIMU 3aKOHAMH,

3.1.3. Bce nepcoHaJibHbl€ JaHHbIE paboTHHKA CjefyeT nojy4arb y HEro
camoro. Eciu TmepcoHalbHble JaHHble DPaGOTHHKA BO3MOXHO MOJYYUTh
TOJIbKO Y TPeTbe CTOPOHbI, TO PAOOTHUK A0/IKEH GBITb YBEJOMJIEH 06 3TOM
3apaHee W OT Hero JOJ/DKHO 6bITb NOJy4YeHO NHCbMeHHOEe COTJIacue.
Pa6oTogaTesb JO/DKEH COO6LINTD paboTHHKY O Le/sX, MpeArnoJaraeMbIx
HCTOYHMKAX M CIN0ocoGax MOMyyeHHs MepcOHaIbHbIX JaHHBIX, d TaKxe o
XapakTepe  TOJUIeKAMX  TOJTYIEHHUI0 MEepCOHAIBHBIX . JAHHbIX 1
NocAeACTBUAX OTKasza paboTHHMKA JaTb MHUCbMEHHOE corjiacue Ha HX
MmoJIydeHHe.

3.1.4. Paboromarenbr He HKMeeT Impasa Mojy4arb H o6pabaTbiBATh
nepcoHasbHble JaHHble PAbOTHUKA O €ro MOJIUTUYECKUX, PEeJIMIHO3HBIX U



WHBIX YOEXAEHUAX M YacTHOM >KU3HH. B ciy4asix, HENOCPeJCTBEHHO
CBA3aHHBIX C BOIPOCAMH TPY/JOBbIX OTHOLIEHWH, B COOTBETCTBUH CO CT. 24
Kouctutyuun PO paboTosaTe/b BIpase Mojay4aTh 1 o6pabaTbiBaTh JaHHbIE
0 YaCTHOM XU3HH paBOTHUKA TOJbKO C €ro NMCbMEHHOr0 COT/IaCHA.

3.1.5. Pa6oTojaTenb He HMeeT MpaBa MoJay4aTb H 06pabaTbiBaTh
nepcoHa/lbHble JaHHbIE PaGOTHHMKA O €ro 4IEHCTBE B 06111eCTBEHHBIX
06beqMHEHMAX WK ero npodCor3HOM AeATeIbHOCTH, 3a UCK/II0YeHNEM
c/lydaes, IPeAyCMOTPEHHBIX PeflepasbHbIM 3aKOHOM.

3.1.6. [lpy NpHUHATHA pelleHWH, 3aTPAruBalOLIMX MHTEPECH pabOTHHKA,
paGoToAaTe/Nb He MMeET NpaBa OCHOBBLIBATLCA Ha MepcoHa/bHbIX AaHHBIX
paGOTHMKA,  MOJNy4eHHbIX  MCKIKYMTEIBHO B pesyJjbTaTte  HX
ABTOMATHU3MPOBAHHOM 06PABOTKH WJIK 3/IEKTPOHHOTO MOLYIEHHA.

3.1.7. 3amuTa nepcoHaJabHBIX JaHHBIX pa6oTHHKA OT HeNpaBOMEPHOIO MX
JCIIO/Ib30BAHKS WM yTPaThl AO/DKHA ObITh obecnedeHa paboTojaresieM 3a
c4eT ero CpeAiCcTB B MOpsi/iKe, yCTAHOBJIEHHOM deaepaibHbIM 32aKOHOM.

31.8. PaBOTHUKU W WX MPEeACTaBATENH AOJKHbI ObITh 03HAKOMJ/EHDL IO/
pOCIUCL C JIOKYMEHTaMH TNpeAnpUATHS, yCTaHaBJUBAOIWUMH MOPALOK
06paboTKH MepCOHANbHBIX JAHHBIX pabOTHUKOB, a TaKXe 06 UX MpaBax U
06513aHHOCTAX B 3TOH 06JIACTH.

3.1.9. PaGOTHUKHU He JAO/HKHBI 0TKa3blBaTbCsl OT CBOMX IPaB Ha coxpaHeHHe U
3al[UTy TalHBI.

4. OBSI3AHHOCTH PABOTHHKA
PaBGoTHUK 006513aH:

4.1. TlepejaBaTb paboTojaTento HIM €ro npeJCTaBUTE/II0 KOMILIEKC
JOCTOBEPHbIX AOKYMEHTHPOBAHHBIX IE€PCOHAIBHDBIX JAHHBIX, IepeyeHb
KOTOPBIX YCTAHOBJIEH TPY0BBIM KOAEKCOM PO.

4.2. CBOeBpeMEHHO B pasyMHbIH CPOK, He npeBblILAILIKH 5 AHEH, co001aTh
paboTojaTeo 06 H3MEHEHUH CBOUX nepcoHa/TbHbIX JAHHBIX.

5. [IPABA PABOTHHKA
PaGoTHUK UMeeT NPaBo:

5.1. Ha moJsiHy1o “HGOpPMAIKMIO O CBOMX [IEPCOHAIBHBIX IAHHBIX U 06paboTKe
9TUX JAHHBIX.



5.2. Ha cBo6oaHBIN GecrtaTHbIM AOCTYNl K CBOUM MEPCOHAJNbHBIM JIaHHBIM,
BK/II0Mad IIpaBO Ha MOJyYeHHWe KOoNuU J1060i 3ammcy, cozeprkauieu
EPpCOHa/NbHbIE  NaHHble COTPYAHMKA, 3a HCKAKOYEHUEM C/1y4aes,
NpefyCMOTPEeHHBIX 3aKOHOJaTebCTBOM Pd.

53. Ha pgoctyn k MeauuMHCKUM A@HHBIM C MOMOLIbID MeAULUHCKOIO
CIENHUaINCTA [0 CBOeMY BhIGOpY.

5%. Tpe60BaTh 06 HCKJIOYEHHH W HCNpaBJIEHUU HEBEPHBIX HJIM HEeNOJIHbIX
NEPCOHA/BLHBIX JIaHHBIX, & TaKKe JAHHBIX, 06paGOTAHHBIX C HapyuieHHeM
TPeOOBAHHUH, ONpese/eHHbIX TPYZAOBBIM 3aKOHOJATe/bCTBOM. Ilpy oTkase
paboTozaTens UCKAIOYUTL HJIU UCNPAaBUTb NEpPCOHANbHbIE JAHHbIE
COTPYyAHHKA OH UMEET NPaBOo 3assBUTb B NHCbMEHHOH dopme paboTosaTenio
O CBOEM HECOrJaCMH C COOTBETCTBYHIIMM 06OCHOBaHHEM TaKoro
Hecor/nacud. IlepcoHanbHbIE JlaHHBIE OLEHOYHOIO XapakTepa COTPYAHUK
MMEET IIpaBO MOMOJHHUTb 3asABJE€HHEM, BBIPRKAIOL[UM ero COOGCTBEHHYI0
TOYKY 3PEeHHH.

5.5. Tpe6oBaTh 06 M3BeleHUH paboTozareseM Bcex JiuL, KOTOPBIM paHee
ObLIM  COOBILIEHbI HEBEPHbIC HJIM HeNoJIHble IepCoHa/NbHble JaHHbIe
COTPYZAHHKA, 060 BCeX MPOU3BENEHHBIX B HUX MCK/IIOYEeHHUAX, UCTIPABJIEHUAX
WJIW LOMOJIHEHUAX.

5.6. 06:xa/10BaTh B CyJ M106bIe HenpaBoOMepHble NeHCTBUA UM Ge3/elicTBHE
paboTojaress npu 06paboTKe U 3aLUIUTe €ro NIepPCOHAJIbHBIX JaHHBIX.

5.7. Onpesie/IsiTh CBOMX NpeAcTaBUTeN el AJIS1 3AIIUThHI CBOUX NEPCOHANbHBIX
JIAaHHBIX.

6. CEOP, OBPABOTKA U XPAHEHHE [IEPCOHAJIbHBIX JAHHBIX

6.1. O6paboTka NEPCOHANBHBIX JAHHBIX paGoTHHMKA - 3TO IOJNyYeHHUe,
XpaHeHHe, KOMOWHUPOBAHHUE, Nepefada UIH JH60e Apyroe UCHOoJIb30BaHUE
IEPCOHAJIbHBIX JAHHBIX PA6OTHUKA.

6.2. Bce nepcoHasbHble naHHbIe PaGOTHUKA C/IeAyeT NONy4YaTb y HEro
camoro. Eciv mnepcoHasibHblE AaHHBIE PaboTHUKA BO3MOXKHO MOJYYUTD
TOJIBKO y TPeTbeH CTOPOHBI, TO PA6OTHHUK JO/IMEH GbITD YBEZOMJIEH 06 3TOM
3dpaHee 1 OT HEro 0/DKHO ObITh NMOTYYEHO MUCbMEHHOE COrIACHE.

6.3. PaboTogarens gomxen COOBLIMTL PAGOTHHKY O LieJIsX, [pearoJaraeMblx
UCTOYHHKAX M CNOCO6aX INOJyYeHHS MepCOHAIbHBIX JAHHBIX, a TakKXe o
XapaKkTepe  MoAJeXallUX  MOJYyYEHHI0  [1epCOHANbHBIX JaHHbIX U
MOCAEACTBUAX OTKasa pabOTHHMKA JaThb NMCbMEHHOE COrJIachHe Ha MX
NOJIyYeHHeE.



6.4. PaGOTHUK MpeAoCTaB/sieT paboToAaTesNl0 [OCTOBEPHbIE CBEJEHHUA O
ce6e. PaGoToaTe b IPOBEPAET JOCTOBEPHOCTb CBEAEHUH, CBepAs JaHHbIE,
MpefoCTaBjeHHble  PaGOTHHMKOM, C  HMEWIUMHUCA Y paboTHUKA
JoKyMeHTaMmH. [IpefiocTaBleHHe pabOTHUKOM MO/JIOKHbBIX JOKYMEHTOB UJIK
JIOKHBIX CBeJleHHH NPH MOCTYIUIEHWU Ha paboTy sABJIAETCA OCHOBaHHEM JU/IA
pacTOp’KeHHUs TPyAOBOTO JI0rOBOPA.

6.5, [lpu mnoCTyIJIeHWH Ha pa6ory paGOTHHMK 3aloJIHAEeT aHKeTy H
aBTo6HOrpaduIo.

6.5.1. AHKeTa NpejCcTaB/seT COG0H IepevyeHb BONPOCOB O MEPCOHAILHBIX
JaHHbIX pabOTHHKA.

6.5.2. AHKeTa 3aroJiHAeTCcs pabOTHUKOM CaMOCTOATe/bHO. [Ipy 3an0/HEHHH
aHKeTbl pabOTHUK JOJKEH 3aN0JIHATDL BCE €€ rpadml, Ha Bce BONPOCHI AaBaTh
MoJHble OTBEThl, He [ONyckaTb HCIOpaBJeHHH WIH 3auepKUBaHU,
MpOYepKoB, [IOMapoK B CTPOroM COOTBETCTBHM C 3alMCAMH, KOTOPbIE
CO/IEP’KATCs B €ro JIMYHBIX JIOKyMeHTaX.

6.5.3. Apro6uorpadusa - [JOKYyMeHT, cojepxalidd  OnucaHne B
XPOHOJIOTHYECKOH  MOC/IeJ0BaTeJbHOCTH OCHOBHbBIX 3TallOB JKU3HM M
[eATeJbHOCTH IPUHUMAEMOro paboTHHKA.

6.5.4. ABTO6HOrpadHsa COCTABASAETCS B IPOU3BOJILHOM popMe, 6e3 NOMapoK U
UCIpaBJIeHHH.

6.5.5. AHKeTa U aBTo6Morpadus paboTHHKA JOJKHBI XPAHHUTBLCA B JIMIHOM
fese paGoTHUKA. B JIMYHOM Jieie Takke XPaHATCA HHbIE JIOKyMEHTDI
NepCOHAa/IbHOTO Y4€eTa, OTHOCAIIHEC K ePCOHAIBHBIM JJaHHbIM paboTHUKA.

6.5.6. JluduHoe fAeno paboTHHKA O0QOPMJISIETCS MOC/Ae W3/IaHMs IpHKasa o
npreMe Ha paboTy.

6.5.7. Bce IOKYMeHTbl JIMYHOrO Jesa NMOJAUIMBAOTCA B 06JI0KKy 00pasla,
yCTaHOBJIEHHOTO Ha npejnpusaTud. Ha Hell ykasblBaloTcd GaMUIUA, UM,
0TYeCTBO PaGOTHUKA, HOMEP JIMYHOTIO /eJ1a.

6.5.8. K kaxoMy JIMYHOMY JeJly NpuiaraioTcs ABe LBETHDIE dorTorpadpuu
pabGOTHHKA pasMepoM :

6.5.9. Bce MOKyMEHTHI, IOCTyMalMe B JIMYHOE JEJI0, pacnoJaratloTced B
XPOHOJIOTMUYECKOM IOpsAJKe. JINCThI JOKYMEHTOB, MOAMUTLIX B JINGHOE AEJIO,
HYMepYyHTCA.



6.5.10. JIuuHOe [iesio BeJieTCcsl Ha MPOTSHKEHUHU BCeN TPYA0BOH JeATeNbHOCTH
pa6oTHHMKA. M3MeHeHMs, BHOCHMble B JIMYHOE JeJsI0, [JOJUKHBI ObITb
NOATBEPKAEHbI COOTBETCTBYIOLUMH JOKYMEHTAMHU.

7. IEPE/JAYA I[IEPCOHAJ/IBHBIX JAHHBIX

7.1. Ilpu mnepemadye MNepCOHAIbHBIX JaHHBIX pabOTHHKAa paBoToAATE]b
JIOJKEeH cobJII0aTh ceayloiie TpeboBaHUA:
%

- He COOBWIATL MEpCOHaKbHble JaHHble PAGOTHMKA TpeTbed CTOpoHe Ges3
MMCbMEHHOr0 COrJlacusl pabGOTHHKA, 3a MCK/IIYEHWEM CJy4vaeB, Korja 3To
HEeOOX0JMMO B LeaaX MNpeaynpexieHuss Yrposbl XWU3HH U 3[0POBbIO
paGOTHHKA, a TaKKe B CIy4asx, yCTaHOBJIEHHbIX (e/lepanbHbIM 3aKOHOM;

- He COO6LL[aTb nepCcoHa/ibHbI€ JdHHBIE pa6OTHI/IKa B KOMMeEpYEeCKHX LeJIdX
6€e3 ero NMCbMEHHOT 0 COrJiacusd;

- NpeAyNpeAuTb JIKL, MOJYYalLMX IepcoHalbHble JaHHbie PAGOTHHKA, O
TOM, YTO 3THU JaHHble MOI'YT ObITb HMCIO0JIb30BaHbl JIMIIb B LEAX, AJA
KOTOpBIX OHU COOOIIEHBI, U TPe60oBaTh OT 3TUX JIHI| MOATBEPXAEHUA TOTO,
YyTO 3TO MpaBuJo cobuozeHo. JlMla, nojydyamwilne MepcoHalbHble JaHHbIe
paGOTHHKA, 006s13aHbl  COG/IOAATh  KOHQHJEHIUAJIbHOCTb.  /JlaHHOe
MOJIOKEHHWE He pacnpocTpaHsieTcsi Ha OOMeH [epCOHa/IbHbIMH [JaHHBIMU
pabOTHUKOB B NOPsiJKe, YCTAHOBJIEHHOM de/iepa/bHbIMU 3aKOHAMY;

- paspemiaTb JOCTYI K IepCOHJbHBIM [JaHHbIM PabOTHUKOB TOJIBKO
CllelMaJbHO YIIOJITHOMOYEHHBIM JIML@AM, IPY 3TOM YKasaHHbIe JIULA [0/DKHbI
MUMeTb NpaBO I0Jy4aTb TOJbKO Te MEepCOHa/lbHbIe JaHHble PabOTHHKA,
KOTOpble HE06XOJUMBbI [1/1s BBINOJHEHHUA KOHKPETHBIX QYHKIHH;

- He 3ampamKBaTh WHPOPMALHI O COCTOSIHHUU 3/I0pOBbsl PabOTHHKA, 3a
UCKJII0YEHHEM TeX CBeJIeHUH, KOTOpble OTHOCATCH K BOIIPOCY O BO3MOXXHOCTH
BbIMOJIHEHHUsI pA6OTHUKOM TPYAOBOH QYHKLHUH;

- [epefaBaTh IEPCOHA/bHblE JaHHble pPaGOTHHUKA MpeACTaBUTE/IAM
paGOTHUKOB B MOpAAKe, ycTaHOBJIeHHOM TpyAoBbIM KojekcoM PP, u
OrpaHUYMBaTh 3Ty UHPOPMALHIO TOJBKO TeMU MepCOHATbHBIMU JJaHHBIMH
pa6oTHHKA, KOTOpble HEOOXO0AMMbl [Jisl  BbIMOJIHEHHS YKa3aHHbIMH
NpeACcTaBUTENAMU UX QYHKLUH.

8. JOCTYI K [IEPCOHAJ/IbHBIM fJAHHBIM COTPY/]HHKA
8.1. BHyTpeHHUH JOCTYI (OCTYI BHYTPU MPEANPUATHUSA).

HpaBo A0CTyIa K NepCoOHA/IbHbIM JaHHBIM COTPYAHHKa UMEIOT:



- PyKOBOAUTEb NPeNPUATHS;
- pyKOBOJUTEJIb OTAEJ1a Ka/pOB;

- DYKOBOAWTENIH CTPYKTYPHBIX noZipasje/ieHUi M0  HalpaB/eHHI0
NesATeNbHOCTH (AOCTYN K JIMYHBIM JaHHBIM TOJIBKO paBOTHUKOB CBOEr0
MoApasze/ieHUs) 10 COrIAaCOBaHHUIO C PYKOBOAUTE/IEM MPEATPUATHE,;

- l'IpI/I nepesojie U3 0JHOrO CTPYKTYPHOT'O noapaszejieHrs B Apyroe J4OoCTyIl K
IepCcoHa/JIbHbIM JaHHBIM COTPYJAHHKA MOXXeT UMEeTb PYKOBOJMTEJ/Ib HOBOTO
noapasaeyieHus 1o COTJIACOBAHUIO C pPYKOBOAUTE/IEM npeanpusaTHusd;

- COTPY/ZHMKH OYXraJTepuH - K TeM [aHHBIM, KOTOpbIE HeoOXO0AUMbBI LIS
BBINOJIHEHUST KOHKPETHBIX QYHKUUH;

- caM pab0THHUK, HOCUTE/b JAHHDIX.
8.2. BHeIHMM AOCTYII.

[lepcoHa/bHble [JaHHble BHE OpraHusaluu MOTYT NpeACTaBAATbCA B
rocyjJapCTBeHHbIE M HEroCy/lapCTBeHHbIE QyHKIMOHATbHbIE CTPYKTYPbL:

- HAJIOrOBble UHCIIEKLHNY;

- NpaBOOXPAHUTEJIbHbIE OPraHbl;

- OpraHbl CTaTUCTHUKY;

- CTpaxoBble aTeHTCTB3;

- BOGHKOMaThI;

- opraHbl COLIHA/IbHOT0 CTPaXOBaHHUS;

- IeHCUOHHble QOH/bI;

- nojpas/e/eHusi MyHULMNAIbHBIX OPTaHOB yIPAB/EHH.
8.3. [lpyrue opraHusanuu.

CeegeHuss o paGoTHuke (B TOM 4HCHe YBOJIEHHOM) MOTYT GBIThb
npeAoCcTaBJIeHbl JPyroi OpraHusanuy TOJBKO C MHUCbMEHHOTO 3ampoca Ha
6/1aHKe OpraHU3aly C IPUIOKEHNEM KONKMH 3aABJIeHNs paboOTHHKA.

8.4. PoACcTBEHHUKH 1 YJIEHBI ceMei.



[lepcoHanbHble  JaHHble pabOTHHUKA MOTYT ObITb IIpeAOCTaBJIEHEI
POJCTBEHHHKAM WJIM 4JeHaM ero CeMbH TOJIbKO C IMCbMEHHOT0 paspelieHts
caMoro paboTHHUKa.

9. BALIIUTA IEPCOHAJIbHbBIX JIAHHBIX PABOTHHKOB

9.1. B wuenax ob6ecrne4yeHHss COXPAHHOCTH W KOHQUJEHLHAJIbHOCTH
NepCoHaNbHbIX JaHHBIX PabOTHUKOB IIKOJIbI BCE OTIePaALUU 110 0QOPMJIEHHIO,
cbopMI/IpOBaHmo BEJEHUI0 U XPaHEHUK [AaHHOW HMHGOPMALMU [0JDKHbI
BBIMOJIHATBLCSA TOJbKO pPabOTHUKAM{ OTAesa KaJpoOB,. OCYIIEeCTBJSAIUIMMU
JaHHYI0 Pab0oTy B COOTBETCTBUM CO CBOUMH CJIyXeOHbIMU 005I3aHHOCTSAMH,
3adUKCHPOBAHHBIMHU B UX JJOJ/DKHOCTHBIX MHCTPYKLUSX.

9.2. OTBeThbI Ha NUCbMEHHbIE 3aNPOChl JPYTUX OPraHU3alUi U yUpexIeHHH B
npefesax HUX KOMIETEHLWH W NpeAOCTaBJE€HHBIX MOJHOMOYMH JATCA B
NMUCbMEeHHOH dopMe Ha 6JIaHKe MPeANpUATHS U B TOM 06beMe, KOTOpPbIH
MO3BOJIIET He pasrjallaTh M3JMIIHWKA 00beM NepCOHaJbHBIX CBEJEHHH O
paboTHUKAX MpeAIpPUATUAX.

9.3. Ilepegaya uHboOpMaLMH, cOAepXKalled CBeJeHHs O IepCOHaTbHbIX
JaHHBIX pPaGOTHUKOB OpraHusanuy, nmo TeaedoHy, GaKcy, 3JIEKTPOHHOH
noyre 6e3 NMCbMEHHOrO0 CorJiacusi paboTHHKA 3aNpelaeTcs.

9.4. JluuHbie Jesa W JAOKYMEHTHI, COJepiKalliie IepCOHa/IbHble JAHHbIE
paboOTHUKOB, XpaHATCA B 3anUparmuxcs mkadax (ceridax),
o6ecreyrBaloIMX 3aIUTY OT HECAHKLIMOHUPOBAHHOTr0 AOCTyNA.

9.5. [lepcoHaNbHble KOMIIBIOTEPB], B KOTOPBIX COJIEPKATCSA NepPCOHAIbHbIE
JAHHbIe, JOJKHbBI 6bITh 3alMIeHbl 1apoJIAMHU JOCTyIa.

10. OTBETCTBEHHOCTD 3A PASIJIALIEHUE HHPOPMALHH,

CBSI3AHHOH C [IEPCOHA/IbHBIMH JJAHHBIMH PABOTHHKA

10.1. Jluua, BUHOBHbIe B HapyUmleHUWH HOPM, PEryJUpYyrIIHX MNOJYyYEeHHUE,
06paGoOTKy W 3allUTy [EPCOHAJIbHBIX JaHHbIX PAabOTHHKA, HECYT
OUCHMIIMHAPHYI0, aAMUHUCTPATUBHYIO, TPaXJaHCKO-NIPaBOBYyH  HWJIA
YrOJIOBHYI0 OTBETCTBEHHOCTb B COOTBETCTBUH C dpe/iepasbHbIMUA 3aKOHaAMM.



